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1.0 Adjustment Order: 

Warehousing\Cycle Counting\Adjustment 

Orders\ Adjustment Order 

 

 

 

Open the inventory adjustment order at 

Module Warehousing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A. Click this icon     to create new 

adjustment order. 

 

 

 

 

 

 

 

 

B. Next, insert: 

I. “Warehouse” in the Warehouse 

field 

II.  “Reason” in the Reason for 

Adjustment field. You may zoom 

the list by clicking this icon .  

III. Then insert the employee no in 

“Employee” field. 

 

C. Insert “AJ1” in the “Order” field as the 

first free number for inventory adjustment. 

 

D. Click Save. The adjustment order no will 

be autogenerate. 

 

 

E. Click this icon to create new adjustment 

order lines. 
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To deduct quantity in the system: 

 

F. Insert part no in the “Item” field. 

 

G. Next, click zoom in the “Location” field. 

 

 

 

 

 

 

 

H. Select the “Stock Point Inventory” and 

click “OK”. 

 

 

 

 

 

 

 

I. Select the required lot in the stock point 

inventory and click “OK”. 

 

 

 

 

 

 

 

 

 

 

J. Insert the quantity to be deducted in the 

“Variance” field with minus.  

 Example: To deduct 9pcs, insert “-9”.  

 

Select a reason in the “Reason for 

Adjustment” field.  

 

 

Double click at the adjustment line in 

order to view the adjustment details. 

 

 

 

 

 

 

 

K. The session displays the details of 

inventory adjustment deduction. 
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To add quantity in the system: 

 

L. Insert part no in the “Item” field. 

 

M. Next, click zoom in the “Location” field. 

 

 

 

 

 

 

 

 

 

N. Select “Locations” and click “OK”. 

 

 

 

 

 

 

 

 

O. Select the required location based on the 

specified location and then clicks “OK”. 

 

 

 

 

 

 

P. Next, click zoom in the “Lot” field. 

 

 

 

 

 

 

 

 

 

Q. Click “New” in order to create new lot 

number for the item. 

 

 

 

 

 

 

 

 

 

 

 

R. Empty the lot no in “Lot” field. 

 

S. Select “Production” in the list down menu 

of Lot Type. 

 

T. Then click “Save” in order to generate the 

lot number. 
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U. The lot number has been generated. 

Highlight the lot and click “Save and Close” 

to select the created lot number. 

 

 

 

 

 

 

 

 

 

V. Next click “OK”. 

 

 

 

 

 

 

 

W. Insert the quantity to be added in the 

“Inventory Adjusted” field and select a 

reason in the “Reason for Adjustment” 

field. 

 

 

Double click at the adjustment line in 

order to view the adjustment details. 

 

 

 

 

X. The session displays the details of 

inventory adjustment addition. 

 

 

 

 

 

 

 

 

 

 

2.0 Process Adjustment Order: 

Warehousing\Cycle Counting\Adjustment 

Orders\ Adjustment Order 

 

 

Y. Once complete insert all line, the 

adjustment needs to be process. Click 

“Process”. 

 

 

 

 

The session shows the status of the inventory 

adjustment has been successfully processed. 
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